Visual Identity Task Force
April 24, 2008 Meeting

Recap and Action Plan

The output from our meeting is attached, specifically,

· Visual Identity Inventory08apr.xls.  There are two worksheets. The one titled “inventory” is the list generated at the meeting; “checklist” takes that information and puts it in a compartmentalized inventory format.

Indicated Action: We need to differentiate between uses of the official seal and the amended seals.  

· SWOTfinal8apr28.ppt.  Recap of our brainstorm.
Next Steps:

· Task force members review meeting recaps for accuracy and provide any additional input or revisions to KZM by 5/9/08.
· Summer on-campus members will meet once to differentiate between official and amended College seal uses and to confirm some of the questions marks. Target week of 6/9 with information completed by 6/20/08.
· Admissions and MarCom staff will go through Aspirant Peerlist.xls (also attached) to determine if they have publicly accessible standards and provide Web addresses. Target completion 6/27/08.
· Task force members will be assigned 2-3 institutions to review vs. a checklist that will be provided.  KZM will provide checklist by 6/27/08. Assignments to be completed by 8/31/08.
· Task force members will visit bookstores (on list or as they encounter) and review vs. a checklist that will be provided by KZM by 5/31/08.
· Task force will regroup in mid-September to do review aspirant practices vs. those of Saint Mary’s. Target week of 9/15/08.
All files and information regarding the Visual Identity task force can be accessed via the internet: www.saintmarys.edu/~kmcdonal    <WWW>     <Visual Identity Task Force>
